POSITION DESCRIPTION

Title of Position

Stamford Museum & Nature CenterPRIVATE 

Title:




Organization:

Stamford Museum & Nature Center

Supervisor:

Use title - not name of person 

Employment Status:
Part time - NonExempt.

-----------------------------------------------------------------------------------------

BASIC FUNCTION:

Provides , aids , develops etc….use action verbs that indicate the primary responsibility of the position. As designated, or as directed or on own initiative…etc. Responsible for….

Essential Duties & Responsibilities:

Qualifications & Essential Skills:

While performing the duties of this job,…..

· Include education and / licensing requirements

· Ability to interact effectively with Parents and peers.

· Must be able to take initiative on... 

· Knowledge of Microsoft Windows environment?

CONTACT & RELATIONSHIPS:

?

Public


Provide information, get information.

Staff
Problem solving, planning, implementation, organizational initiatives,

Volunteers
Seek support for Museum initiatives, provide information or expertise.

SPECIALIZED KNOWLEDGE, SKILLS, QUALIFICATIONS

· Education? 

· Customer service work  experience a plus. 

· Strong written and verbal communications skills.

· Strong interpersonal skills.

· Must be a “team player” 
Employee Name _______________________________________ Date ________________
